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As a student at UCLA you have access to one of the flliest academic libraries 
in the country • In order to turn its resources to your fullest advantage as 
you. begin* work on a term paper, you may find it helpful to consider the fol- 
lowing plan for library research, 
STEP 1: noOKS* ^; ^ 

Ip starting research on a paper it is ustially good to clarify the' subject 
consulting a textbook as well as dictionaries and encyclopedias. That done, 
one of't|ie two major sources of informatiC)^ will be books — which you will sel4ct 
primarily by usinp, the Card patalo^,* . 

' 'The C^d CatalofT for the College tlbrary Collection is in the. Main Reading 

J-i ■ - - . ; . - ■ 

Room,. It is 'a dictionary catalog in which author, title, and subjectrf^<:ards are' 
ail filed together;in ona alphabet. The UCLA- filing rules sometimes differ 
from^those -trf^oytier libraries, so you may want to check the description which 
is ppsted Qir-^ne display board next to the Card Catalog 

{ ■ • • - . 

Slnc^ the Card Catalog is the primary index to the library's collection, 
it is important to find all the subject headings which might be used to cbver 
bpoks in the^ library -which pertain to your topic. Large red volumes listing 
standard Library.*of Congress siibject headings are located on both counters of* 
the Reference Desk in the :iain J^.eading Room. Shown on page 3 are parts of pages 
from one of these guides which treat prisons as a subject. Notice 'that the-word 

V 

"Prisons" is printed in boldface type. This means that it is a standard subiect 

* . « ^ 

heading and 'books on that subject will be listed under the woYd "Prisons" in the 

Card Catalog. Under some headings the irvltials "sa" appear. ^This stands for 

''See al^o" and indicates related subject headings whi6h are also, used. 

Sometimes suggested^ caT.1 numbers are given with the heading to lindicate 

where most books on tha^ subject are liable to be shelved. For example, the 

heading "Prisons" suggests the. call number HV 8301-9920 for booVs on that sub-- 

ject. ' The subject heading guides will also .tell you tthat not to look under dn' 
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the Card Catalog. Notice tor instance that the heading ^'Pris^ons for women^* in 
lighcfacc type refers ^ou to the proper hep.ding "Reformatories for women, 'i^ 
Under "Prisons" the 'symbol "xx" means there will be a "See also" reference 
from "Crime and criminals" r "CriJhinal Justice, Administration oV\>^ and so forth 
to "Prisons." Often these related hjeadings will give yoa ideas for other sub- 
Jects to check in the Card Catalog. Sometimes if you look in more general 
works you will find a chapter or two oo the specific subject you need. 
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EXCEr/pTS FROM Tt>K Ll'irUtW OF CO:;G?j;SS subject UEADIMfx GUIDE 



r 



$a Convict labor 

Education of prison 
Escapes 
(Jalleys 

Imprison men I. / 
Music in prisonai^ 
Penal colonics / 
Police stationsi 
fr^ventive detention 
Prison discipline 
Prison hulks 
Prison -psychology 
Prison release in'atuities 
Prison riots 
Prison sentences 
Prisoners 

Prisoners - Hecreation 

Prisoners, Transportation of 

Reformatories 

lieformatories for women 

Trend mi 11 * • / 

Workhouses 
alno namc« of pHsana^ e.g. Bride*. "iW 

Prison, London; and puhdivision 
FVisons and reformatories urtdtr 
cities, e.g. London — Prisons and 
reformatories 
. X Dungeons 

Gaols 

Jails ^ • 

Penal institutions 

Penitentiaries ' 

Penology ' 
XX Crime and c imin^Js 

Criminal ju ,tice, Administration of 

Imprisonment 

Police static ns ' 

Public institutions 

Punishment 
-Construction (HVss05'88i9) 

X, Architecture, Priion 
Prison architecture^ 
-Correspondence with inmate^ 

See Prisons -Visits and 

comr^pondence with inmates 



-Discipline 

See Prison discipline 
Employees (HVsrSH 
-Pensions \ 
> -Handbooks, manuals, etc. 
-Hygiene (HV8833'88A1) 
-Laws an4 regulations 
jr Prison laws ' • 
XX Criminal law 

— Medical care 

X 'Medical care, Prison 

— Missions and chariCies (BV^iSS) 

— tectorial works 

— Records and (correspondence 

— Recreation 

See Prisoners— Recreation 

— fteligious life ( I Tistruction, HV8865- 

€) ' 
XX Chaplains, Prison . 

— Statistics 

XX Criminal statistics 

— Visits and correspondence With 

inmates {HV888i) 
.X Prisons— Correspondence with > 
inmates ^ 
PriaoM, Military (MHitary, UBSOO-SOS; 
' - Naval, VB890'89S) 
su Bubdivision Prisons under armie$ 
and Prisons and prison-ships 
under navies, e.g. U.S. Army- 
Prisons; U.S. Navy-Prisona 
and prison^shipB 
X Military prisons 
Naval prisons 
Prisons, Naval 
Prisons, Music in 

See Music in prisons 
Prisons, Naval 
See Prisons, Military . 

and subdivision Prisons and prison- 
ships under navies, e^j. Italy. 
• Marina- Prisons and prison- 
ships 

Prisons for women ,. ' 
See Reformatories for women 



Books In the UCLA libraries are classified according to. the Library of 

Congress system. The letters on the .op line of the call nximber refer to the 

general subject categoryMnto which the ..^oks fall* The numbers t>n the next 

line subdivide that general cateE;ory more specif ically, e.g. : 

• H - Social Sciences* 

HV - Social pathology. Philanthropy, Charities and 
corrections, \ 
*■ ■ ■ • ■ , , _ , • ^ 

HV 8301-9920 - Prisons. Penlteatiaries. Punishment a.^d reform. ^ 

For ezaaples of Catalog Cards see pages 5 and 6., 

The College Library books are shelved on Stack Levels 3, and 5 (through 
the three doors south of ! the Rotunda) except those on the New Book Shelves _ (in^ 
the Rotunda) y and those in the literature* classifications PR and PS, and the. 
reference collection, both of which are iif the Main Reading, Room. Collage Lib- 
rary books (except reference books) circulate for two weeks at a time and may 
be checked out at the Circulation Desk or downstfiffrs at the main turnstile. 

If the book you want not on the shelf, take the call number to the 
Ci|/culation Desk where the attendant will -check to' see if j the book is out or is 
on reserve. Remember also that the College Library is a\duplicate collection — 
everything listed in our Card Cat log is located in at least one other library 
cfn campus. " . i . 

The University Research Library is the largest library on cdmpus, and its 

Card Catalog lists the holdings of all the libritries in the UCLA library system 

■ L • ■ ' 

by the last name of each author. This catalog was photocopied and bound in 

book |onn in ^962, a^ a set is kept in the' College LibrarV Rjpference Area. A 

five-year supplement will be published soon. ^ 

I 
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Mint on, PvObertJ comp. 

Inside; . prison American style.; Edited by 
Robert^ J. Mintorj Jr. [1st ed.]. :Tew York-, 
Random' House 11971] 

xvii, 325 p. 22 cm, $7.95 

Includes bibliographical references. 
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1. Prisons-U.S. I. Title', 



TITLE CARD 



HV 

9471 

^I668i 



Inside; prison American style. 
Minton, Robert J c'omp. 

Inside; prison '•American style. Edited by 
Robert J. Minton Jr. [1st ed.J New York, " 
Random House [1971] 

xvii, 325. p. 22 cm. $7.95 

Includes, bibliographical references. 



1. Prisons-U.S. jM. Title. 
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SUBJECT CARDS 



Subject headings 
vlll be typed in 
RED , in the card 
catalog. 



ERJC 



HV 

6:799 

C549c. 



Crime and criminals-U.S. 
'Clark, Ramsey, 1927- , • 

Crime in America; ;dbservat ions on its nature, 
causes, ^prevention, and control. V/ith an 
dn^ljod. by Tom Wicker. New York, Simon and 
Schuster [1970] 

3A6 p. ^ 22 cm. $6.95 • 



1.. Crime and criminals-^U.S. 2. Poltce--U.S, 
I. Title. ' r ' 



HV 

9471 

M66Bi 



Prisons"U.S. 
Minton, Robert J comp. 
Inside; prison American style. 
Robert^ J. Mintpn,.Jr. [l&t ed.] 
Random House [1971] 



Edited b^ 
New York, 



xvii, 325 p. 22cm., $7.-95 

Includes bibliogr^^phical references. 

1. Prisons-U.S. I. Title. 



Yidlence-U.S. • 
HN^ Stanford UniTersity. Coradttee on Violence. 
$9 Violencfe and the struggle for existence. rWork 

S765v of the Odnalttee on ?iolence of the Department 
pt Pajrchiatry, Stanford University School of 
. Medicine: Edijbed'by DaTid «. Daniels^ Marshall 
F. Gilula [and] frank M. Ochberg. Foreword by 
, Cor^tta Scott King, list ed.] Boston, Little, 
Brow) 119701 * 
' jcvl, iiSl p. illus. 25 cm* 

Includes bibliographies. 



1. ?ioleoce-U.S, 
3. Aggressiveness 



2. Violence, 
(Psychology). I. Title 



Tracings, which 
are located at; 
the bottom of 
each card, may - 
help you find 
related subject 
headings . 



STEP 2: PERIODICALS , * 

Periodi'cafs, the, second toajor sourcer of information, are valuable ,for the 
current materiaj they contain a:id tor their concentrated treatment of. specitic 
subjects. The library ' s, collection of magazines and jour^nals is best approached 
thtough ,peryiodicar iiidexe's. Readers' Guide to Periodical Literature covers gen- 
,eral magazines and pj^ovides a monthly author and subject index' to their con- 
tents. Social Sc iences an d Hu manities Index (formerly called International v 

— • :■: • 

Index) lists articles in inoxre scholarly' journals. 

Nearly every field of study has a corresponding periodi^ral* index :^ ^ 
Psychological Abstracts , Education Index , Engineering Index , So'ciologlckl . 
Abstracts, Music Index , Ehvironmen t Ind ex (Environment loformation Access) , 
.Business Periodicals Index , etc. The Bulletin of the Public Affairs Inform^- 

tion .Servicd (PAIS) indexes not only periodicals but also, books,, goviemtnent y 

S - ... ■ 

publications, and pamphlets, and covers such fields as political science, 

government-, legislation, economics, and sociology. Examples from three period- 
ical indexes are on page 8. Be sure to ask a' Reference Librairlan to assist you 
in finding the inxiexes appropriate to your subject if you have' any difficulty 
locating material. » - ^ 

Periodicals are listed in the Card Catalog with an indication of i/Hich 

bound volumes the library has. The College Library periodicals collection is 

^ • ' ). ■ 

in the Periodicals Room (through the Hast Rotunda and down the hall) , The 

magazines are arranged in alphabetical order by title: bound volumes on shelves 

in the center of the double room, .and' current issues around the wall. Nearly 

all periodicals may b^ checked out; volumes more than three years old may be 

borrowed for two- days, while latere holdings circulate for same-day use only. 

Keep in mind that many of our periodicals are duplicated in other libraries on 

campus and that other libraries have much latger collections' than ours. Ask 



a Reference Librarian foj: a complete listing of all the' magazines on campus. 



EXAMPLES OF PAGES FROM SOME PERIODICAL INDEXES 



READER'S GUIDE TO PERIODICAL LITERATURE 



NlltONt 




M pHmT U u!ENm nlS-t Mr II *TS 




This item refers to an- illustrated 
article in U.S. News and World Repdrt , 
voliime 72, pages 60-62, the March 13, 
1972 issue. 



SOCIAL SCIENCES & HUMANITIES INDEX 



^PUBLIC AFFAIRS INFORMATION 
/ SERVICE BULLETIN (PAIS) 



IHIl 



" - - H»j| ^ 7:771-17 x* 



Crtmlml 



Law 



Jordan. 
•7t 

prlnon , reform^. — 



MHtar. Wall 




Ormai BrIUilfi 



MounttMitt«fi htu tMe%. nor Eeoooralat UBi 
_Jt-IO Ap 10 71 . 

Fe«^ r«ronm: how to reduce th« prlapn p6p* 
ulattor.. A. SamuoU. ConUmp R tlt:»*U 
Jl '71 

Fleet prlaon. trfmdon 
Newsate prison. Uondon 

Net Herts nda 

UnJocWfjj^hj^ ^nal rerolutlon. J. 



Steele. 



Attica 



New York (ttate) 



^ Judgment' on America. R W. Apple. 

V€w StAtaem $2:424 O J '71 

United States 

Five pieces in penology: ed. by U T. WII- 
kins. Pub Adm R »:kK-ilC N^Tl 

Introductory note, by !>. T. 
Wllklns: Law. order, and corrsctions, ' by 
J. ConiaJ: Manairerlal behavior and cor- 
rectlonal# policy, ^y V. O Leary and D. 
DufTee: Organisational structurs of state 
and local correctional serrlcea. by R. A, 
McOee: Towards a theory of crifninal 
juACIce administration: % irenerml systems 
perspective., by J. U • Munro: Deslimlnir 
and qelllnir a utart training procram: a 
came Rlndy. by N. A. Carlson 
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STEP 3: BIBLIOGRAPHIES 



In, addition to using the Card Catalog and periodical Indexes^ you will 
want to look for bibliographies, lists of books and articles about your sub- 
Ject. The Card Catalojgp of course, will lead yt>u to some of these, and you 
will have found others in the various books and encyclopedia and magazine 
articles' you have been reading on the subject. 

The Bibliographic Index (shelved in the Reference area) is an annual 
subject^listing of bibliographies published both separately and in books and 
perxodicals. * 



nlcrs d« nMiT« Ham la U 



MISONEHS at atiftom 

Kti»:ritMulJi. Iliidoir. Hooka In Biir: a MMIok. 
««Miy aliotit prlaofi Mbs. ana alMiit bka. 
written prli«iMn» and Wr\mm mmmaw 
cep. Scarecrow 'Tl iMp 
.raiSONEPIt ar wM 

1 l.>ucre>-. Pterrv. Im traltcmaiit 4aa priaon- 

aalHiua^daa 

Timvanz at HwcHw, 
no 17) Doccard 'M p^Tll-alv 
PHISONSRr iMi ta 
olatua» lava. ate. 



■inMfIa for laaUca: a ri^. cm 

chairman, and others ] Hin A 



P 1T4-7 



Waaii Tl 



AN EXCERPT FROM THE MBLIOGRAPHIC 
INDEX 



A SUBJECT CARD 
. FRQM THE 
CARD CATALOG 



Z U.S. - Bibliography 

1215 U^S. Library of Congress. General Reference 
U582g and Bibliography Division. 

A guide to the study of the United States of 
America; representative books reflecting the 
developnsnt of American life and thought. 
Prepared under the direction of Roy P\ Basler by 
Donald H. Mugridge and Blanche P. >fcCrum. 
Washington, 1960. 
1193 p. 

1. U.S. - Bibl; I. Mugridge » Donald Henry. 
II. McCrum, Blanche Pritchard, ^887- 



REFERENCE DESK ' • ^ 

The Reference Desk ''at the entrance to tl^e Main Reading Room) is staffed by 
librarians who are therfe to help you use the library and lti\ resources. Be sure 
tb ask them for assistance as you prepare your paper. - They can help you find 
appropriate subject headings, periodical indexes, and bibliographies ^ as well 
as such sp<?ciflc types of information as statistics, biographical material, lit- 
erary criticisms, ahd quotations. As they work with you they can perhaps also 
suggest additional sources of material which you may have missed. 
* PA2ff»LETS 



The College Library has a large,' interesting, timely collection of pamphlet 




developed around . topics of current interest ,v such as air pollution, abortion, ' 
^wbiAen, and drugs. Ther6 are also Solders on jgardening, needlework, and consumer 
education. The patnphlfets are kept at the Reference Desk, where a subject list 
of the collection is available on request. In addition, blue-edged cards indi- 
eating the subject headings usecf in the pamphlet collection are filed in the 
Card Catalog. Pamphlets circulate for one week. ' > 

* GOVERN!IENT PUBLICATIONS 

Governments publish a wide variety of material, some o^ whic^ would be highly 
useful for papers, especially in such fields a 5 economics and the social and 
jyolitical sciences. Examples of government publicatipns are Congressional h^ar- 
ings, census reports, public papers of the Presidents pfN^he United States, and 
accounts of UNESCO investigations.' The Public .Affairs Service, which is on Floor A 
of the University Research Library, handles city, county, state, federal, foreign, 
and international documents. The librarians there will assist you in locating 
materia^ you need. 

* . NEWSPAPERS . . 

c The -.contemporary accounts found in newspapers are valuable for many suhject 



areas. A few papers have indexes — the London Times index dates from 1790^ the 

tJev York Times index from 1913. A dopy of the latter (from 1930) is bere in the 

College Library Reference area, ^he Los Angeles Times has only been completely 

^ ~ ■ v ■ 

indexed since 197]Sanj(i_thfe College Library has received^ the index since January 

19I;2. Most newspapers their original form are in tfie Newspaper Stacks (Room 

i81,*, Powell Library Building) ; those o^ microfilm are in the University Research 

Library, Reference Librarians will help you locate them,/ 

* TERM PAPER' XJUipES ^ | 

As^ at the Reference Desk for style manuals or consult; the Card Catalog under 
• - ■ • • • ^ 

thev-Wobject-^ieadingS^ "Dissertations, Academic" or "Report writing," ^ 

AUDIO ROOM . A ^ 

If it vo^uld^be udeful to, you to hear a recording of a, literary v rk you are 



writing a paper 'on, you will want to use th^ College Library Aire' loom, Th4.s 
room contains a>laxge non-circulating collection of spok^iji word recordings, many 
of l^iterary naturS, There are tapes of plays (including all 4>f Shktfespeare's) , 
poetry, short stories, and excerpts from novels; The Audio Room ^also has taped 
documetitaries, .'x. . ^ ' .. 



UTUVERSITY RESEARCH LIBRARY AND OTHER CAMPUS LIBRARIES* 



^he College Library^ then, is a gerieral collection Resigned to support the 
undergraduate curriculum. The largest library on campus i^ the University 
Research Lijirary, It contains the bulk of UCLA's collection in the social sci- 
ences and humanities, aiid its Card Catalog includes an^ author listing ^^or each 
boo^-^ in the other libraries on campus. In addition t^ the University Research 
Library and the College Library, there are fifteen otherXlibraries on campus. As 
a student at UCLA you have access to all thel libraries on campus, including the 
Research Librar>^ Be sure to talk wittl one |o^ the reference librarians if you 
need assistance} in locating mate/ i§l whipiT^iray be in other campus libiraties, 

, February-1973 



